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NAME:………………………………………………………….		DEPARTMENT:…………………………………………………..
DATE JOINED SERVICE:………………………………..		POSITION:…………………………………………………………
AMOUNT REQUESTED:………………………………………………………………………………………………………………………………
REASON FOR REQUEST:
………………………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………………….
							SIGNATURE: ……………………………………………………..
							DATE: ……………………………………………………………….

ACCOUNTS DEPARTMENT
RECOMMENDED	


NOT RECOMMENDED					DATE:……………………………………………………………..

MANAGING DIRECTOR
APPROVED						SIGNED: ……………………………………………………………

NOT APPROVED						DATE: ……………………………………………………………….
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